Class Policies

CLASS POLICIES
A student has the right to expect competent, well-organized instruction
for the full number of clock hours allotted for a course; sufﬁcient written
assignments, graded fairly and with reasonable promptness to show the
student's academic standing in the course at least before mid-semester;
to have ample opportunity to confer with the instructor at published
ofﬁce hours and to review graded written work; freedom from ridicule,
discrimination, harassment or accusations in the presence of other
students or faculty members; and an avenue for appealing to higher
academic authority in case of alleged unfairness by an instructor.

Cheating and Plagiarism
Students are expected to do their own course work. Simple cases of
ﬁrst offense cheating or plagiarism by an individual student may be
handled by the instructor after consultation with the department chair.
When the evidence is indisputable, the usual penalty is a grade of F on
the particular paper or in the course. The student is usually confronted
with the evidence in private and advised of the penalty to be assessed.
Depending on the severity of the case, it may also lead to expulsion. The
evidence will be retained for at least one full year.
Supervisors of graduate research projects and Chairs of theses and
dissertations have taken measures to ensure that the manuscripts are
free of plagiarism.
For more serious cases, such as those involving repeated offenses,
conspiracy with other students or the theft and selling of examination
questions, a report should be made by the instructor via the department
chair and dean of the college to the Provost and Vice President for
Academic Affairs for disciplinary action. Expulsion from the university is
a normal penalty for such offenses.
Plagiarism is a serious violation of academic integrity, and students
who engage in plagiarism are subject to disciplinary action. The type
of disciplinary action will depend on the severity of the plagiarism but
may ultimately lead to the student’s expulsion from the program and/or
revocation of a student’s degree, if the student has already graduated.

Class Attendance
A vital part of every student's education is regular attendance of class
meetings. Every faculty member is encouraged to keep a current
attendance record on all students. Any absences tend to lower the quality
of a student's work in a course, and frequent or persistent absences may
preclude a passing grade or cause a student to be dropped from one or
more courses upon the request of a faculty member to the Provost and
Vice President for Academic Affairs.

Absences for Religious Holy Days
The university will allow students who are absent from classes for the
observance of a religious holy day to take an examination or complete
an assignment scheduled for that day within a reasonable time before or
after the absence. The student should notify each faculty member of this
proposed absence as early in the semester as possible. The instructor
may appropriately respond if a student fails to complete the assignment
or examination within a reasonable time after the absence.

"Dead Week and Study Day"
To support the learning environment, the university will adhere to a
four school day period of student study before the ﬁrst scheduled ﬁnal

examinations each term. During this time, no required quizzes, tests
or examinations (except for make-up tests) shall be administered. The
latter does not preclude the introduction of new material in class or the
administering of laboratory ﬁnal examinations, nor does it create any
implication that class attendance is not expected during this period. The
day before ﬁnal examinations are scheduled to begin will be designated
as a study day. No classes will be held on this day to allow preparation
time for students and faculty. Scheduling of other university events or
functions that involve students is discouraged and should be limited
during this period.

Research on Human Subjects
Research that involves human subjects must be approved by the
Institutional Review Board for the Protection of Human Subjects.
Training in the use of human subjects in research is available through
the Collaborative Institutional Training Initiative (CITI) and the National
Institute of Health (NIH). Training is mandatory, either through CITI or
NIH. Visit the Ofﬁce of Research and Sponsored Programs’ website for
further information: http://www.tamuk.edu/osr.

Research on Animals
Research that involves animal subjects must be approved by the
Institutional Animal Care and Use Committee (IACUC). An initial protocol
must be reviewed and approved prior to the initiation of animal use.

Research on Recombinant DNA
Research that involves recombinant DNA, infectious agents, biotoxins or
select agents, human tissue, blood, body fluids, animal use that result in
exposure to infectious agents must be approved prior to initiation by the
Institutional Biosafety Committee (IBC).

Correspondence Work
Correspondence courses are unacceptable for graduate credit.
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